
 

Position Description: Development Director 
Role: 30-hours per week  
Location: 725 Providence Rd, Suite 212, Charlotte, NC 28207 
Founded: 1988 
Reports to: Executive Director 
 

Mission/Activity:  Bruce Irons Camp Fund’s mission is to ignite our students’ potential by expanding their 
confidence, connections, and horizons. We achieve this through summer camps, year-round enrichment 
programs, and mentor relationships for self-motivated, underserved students. Our vision is that every child, 
regardless of zip code, has access to transformative life experiences through camp, mentorship, and 
educational opportunities.  

Bruce Irons Camp Fund (BICF) partners with Communities in Schools and Charlotte-Mecklenburg 
Schools (CMS) to select low-income rising 5th grade students for our program. Students who exhibit good 
citizenship, leadership potential, strong academic effort, and have parental/guardian support are eligible. 
For up to 8 consecutive years (grades 5 through 12), students receive residential camp experiences in nature 
and on a college campus, year-round enrichment programs, and quality mentoring. BICF mentoring, camps, 
and programs lead students on a path towards post high school success by: teaching life skills; broadening 
horizons; providing exposure to new challenges, peer groups, experiences, and environments; and 
expanding social capital through interaction with mentors, peers, and partners. 
 
History: Bruce Irons, a Charlotte public school educator, was deeply committed to providing all children 
equal access to educational opportunities. He strongly believed that a quality education demanded learning 
experiences beyond the classroom walls and included meaningful summertime enrichment activities to 
prevent summer learning loss. BICF was established in 1988 by his friends and family members to honor his 
memory and to extend his work on behalf of children.  

For the first 12 years, BICF provided residential summer camp for one or two fourth-grade students 
at Eastover Elementary School. In 2000, BICF broadened its reach by partnering with additional CMS 
elementary schools and by developing a collaborative relationship with CIS. In 2015, BICF reached its goal of 
serving 100 low-income CMS students. Simultaneously, BICF programs grew to include out-of-school time 
enrichment programs and mentoring. BICF continues to work to further broaden the scope of its services 
and deepen its impact, while remaining true to its mission. In 2018, BICF began expanding its programs to 
begin serving students into high school years, and in 2019 will serve 135 5th-11th grade students. 

 

PROFESSIONAL DUTIES: The Development Director is tasked with leading resource development activities 
toward generating approximately $400,000 annually. Key responsibilities include: 

Development Planning/Grants: 

• In partnership with the Executive Director (ED) and VP of Planning & Development, craft annual 
development plan outlining strategies to sustain and increase annual support from corporations, 
events, foundations and individuals. 

• Research and apply for appropriate grants from corporate, family, and private foundations. Craft all 
grant application and reporting language and data summaries.  

• Work with ED and external consultant to compile and report on annual outcomes measurement. 

Individual Fundraising: 

• Oversee all individual donor identification, cultivation, and retention activities. 

• Work closely with ED, VP of Planning & Development, and board of directors to identify individual 
donor recruitment strategies and prospects for cultivation. 



 

• Analyze database of current and past individual donors to source prospects for deepening 
engagement and giving. 

• Meet face-to-face with individual donors and donor prospects as identified. 

Development Operations: 

• Manage and maintain database of current and potential donors, including individual donors, 
corporate sponsors, and supporting foundations. 

• Assure accurate and timely gift recording, acknowledgements, and recognition of all financial and in-
kind donations. 

• Manage twice annual BICF direct mail campaigns to current and prospective donors (in conjunction 
with ED and BOD) 

• Assist in writing, development and/or update of: BICF Website; annual report; social media 

Fundraising Events: 

• Manage annual fundraising event, held each fall (in conjunction with executive committee and 
events committee) 

• Maintain and expand corporate sponsor relationships. 

• In fall/winter 2019, manage Nutcracker Ball fundraising event, in conjunction with co-chairs and 
host committee (Charlotte fundraising event of which BICF is the beneficiary in 2017-2019) 

Qualifications:  

• Bachelor’s Degree 

• 3+ years’ experience in external relations or institutional advancement, including development/ 
face-to-face sales, marketing, communications, and events management 

• Excellent oral and written communication skills 

• Strong leadership and strategic thinking skills 

• Ability to execute a strategic development plan and when necessary turn broad goals into 
meaningful, actionable tasks. 

• Ability to make connections easily and create authentic relationships with a wide variety of 
individuals and groups 

• Solid analytical skills and basic understanding of financial levers 

• Proficiency with CRM management is essential; experience with eTapestry or Blackbaud products 
preferred 

Compensation will be in the $35,000-$40,000 range. 

To Apply: Bruce Irons Camp Fund (BICF) is an Equal Opportunity Employer committed to inclusive hiring and 
dedicated to diversity in its work and staff. Employment decisions are made without regard to race, color, 
religion, gender, sex, national origin, physical or mental disability, age, sexual orientation, veteran status, or 
any other characteristic protected by applicable state or federal law. BICF encourages candidates of all 
groups and communities to apply for this position.  

Applications will be accepted until FEBRUARY 1, 2019 or until the position is filled and must include a 
custom cover letter and CV to be considered. Please send via email to: mjames@bruceironscampfund.org. 

mailto:mjames@bruceironscampfund.org

