BLUMENTHAL PERFORMING ARTS
JOB DESCRIPTION:  CORPORATE RELATIONS MANAGER
DEVELOPMENT DEPARTMENT

Reports to: Director of Donor Relations
Status: Full-time; Exempt

Create Date: 11/02/2018
Salary: mid-40s

SUMMARY OF JOB
The Corporate Relations Manager reports to the Director of Donor Relations. This frontline fundraiser will proactively oversee, develop and grow Blumenthal’s general corporate giving program (Business Leaders for the Arts). The Corporate Relations Manager is responsible for securing approximately $400,000 annually in corporate support through identification, research, cultivation, solicitation and stewardship of corporate donors. Plans, implements, and manages corporate giving strategy, volunteers and quarterly events.
The person in this role must be enthusiastic, optimistic, personable, and stubbornly goal-oriented. The ideal candidate will have a background in sales or fundraising and be comfortable asking for charitable gifts through phone calls and meetings. Candidates must possess strong written and verbal communication, administrative, and organizational skills. Ability to work collaboratively with staff, volunteers, and donors is required.
Duties and Responsibilities
1. Work closely with the Director of Donor Relations, volunteer leadership, and other development team members, as appropriate, to ensure appropriate asks are made

2. Responsible for all efforts related to Blumenthal Business Leaders for the Arts (BBLA), including but not limited to: face to face meetings and solicitations, developing strategies and tactics; recruiting and managing volunteer leadership; planning, managing and implementing all activities around BBLA events (luncheons, annual dinner and others that may be determined in the future). 
3. Monitor BBLA revenue projections and year-over-year comparisons 
4. Establish relationships with all current BBLA (corporate and organizational) donors and develop a strategy to transfer BBLA relationships/donors secured by volunteers to BPA relationships

5. Develop an annual stewardship and renewal plan for all current BBLA members – recognition (playbill, signage, Business Journal ads, etc.), face-to-face meetings, asks, quarterly newsletter, etc.
6. Solicit and work to recapture LYBUNTS and SYBUNTS for BBLA; Renewals for BBLA

7. Responsible for BBLA prospect identification and research that will lead to a viable list of prospective BBLA members. Regularly evaluate and update this list. 

8. Track all donor and prospect notes and activities through moves management system in AudienceView (AV)

9. Work with Annual Giving and Membership manager on the planning and implementation of corporate giving and special appeal activities including but not limited to: complimentary tickets, backstage member tours, Blumey Award VIP reception, and Broadway Junior event.

10. Manage Blumenthal’s presence on Linked In, posting appropriate and timely messages. 

11. Perform a variety of administrative duties including but not limited to: preparing/merging BBLA member renewal letters; ensuring all BBLA materials are up-to-date; drafting letters for volunteers and internal mailings; preparing Blumenthal Performing Arts information packets for prospective BBLA members; and other administrative items as needed
12. Keep current. Maintain knowledge of the latest fundraising skills and strategies in corporate giving. Remain current with trends and issues pertaining to the performing arts in general and the Blumenthal in particular – its goals, programs, its mission and its vision.
13. Contribute to overall team effort in planning and development and share in the decision making process, implementing and promoting all decisions in a spirit of cooperation
14. Assist in departmental functions including but not limited to staffing Founders Room during Broadway performances, as well as other special events throughout the year
15. Some night and weekend work required

16. Other duties as assigned

EDUCATION/TRAINING 
Bachelor’s Degree
SKILLS/EXPERIENCE 

· Best qualified candidates will have two to five years sales, fundraising or related experience; demonstrated success in building corporate relationships as well as negotiating and soliciting gifts
· Must be comfortable asking for charitable contributions via phone and face to face meetings
· Must be willing to make cold calls to develop new corporate relationships
· Tenacious in meeting and exceeding fund development goals
· Corporate fundraising experience preferred
· Special event planning experience preferred

· Must exhibit superior oral, written and presentation skills
· Experience working with a diverse base of leaders and in motivating key volunteers
· Driven, personable, and positive individual with integrity and a sense of humor, who works effectively with Board, donors, volunteers and inside staff
· Self-starter with ability to problem solve and negotiate with tact and diplomacy
· Strong attention to detail, demonstrated excellence in written communication, strong editing skills
· Proven ability to organize information and develop tracking systems
· Strong computer and database management skills required. Strong proficiency in MS Word (mail merges specifically), Outlook and Excel programs required
· Ability to multi-task, prioritize, and manage multiple deadlines simultaneously
· Knowledge of Charlotte corporate community preferred
· Genuine interest in the performing arts
HOW TO APPLY:

Email resume, including salary history, to:    recruiter@ncbpac.org.

When attaching a resume to your email submission, files MUST be either MS WORD (.doc) or ADOBE (.pdf) format. File types other than these will be rejected. 

You may also fax your resume to 704-444-2163 or mail to:

Blumenthal Recruiter
130 N. Tryon Street 

Charlotte, NC 28202

